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University of Central Lancashire此处为境外院校名称
Preston
Lancashire
PR1 2HE  此三行为境外院校地址，请一定要按照西方地址格式填写，可从院校官网获得。

December 17, 2014  此处为写推荐信时的日期，请据实修改

Dear Admission Officer: 
As the dean of School of Humanities, Gengdan Institute of Beijing University of Technology, I am very pleased to write to you in recommendation of my student ***（此处为被推荐人姓名） year 2012 in ****（此处为被推荐人年级及专业）, for 3+1 study（此处为申请课程名称） in your university. 

In my impression, ***（被推荐人姓名） is an ·····················
此段请就学生个人学业、在校表现及其他综合表现进行陈述和评价，可举事例证明。


***（被推荐人姓名） is ····················
此段请就学生个人能力、潜力以及对其未来的展望等。举例：I would be very grateful if she has your positive consideration in the final year study. I am sure she will present her good personal traits into a new environment once given the chance. 

Sincerely, 

此三行空格为推荐人的手写签名或电子签名

*** 此处为推荐人的姓名
Dean, Professor 此处为推荐人的职称/职务
School of Humanities 此处为推荐人的工作单位所在部门
Gengdan Institute of Beijing University of Technology此处为推荐人的工作单位
Email: ***@gengdan.edu.cn  Tel:010-88888888 Web:www.888.com此处为推荐人的邮箱、电话和单位网站

[bookmark: _GoBack]!!!说明：1.推荐信正文请控制在一页纸内，正文段数可控制在3-4段。
2.推荐信内容请根据被推荐信个人情况完成。
3.打印时请将所有正文颜色都调为黑色进行打印。
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Gengdan Institute of Beijing University of Technology




